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The Assessor is the member of the Academic Development Team observing the process

The Supervisor is the member of staff being assessed in their academic practice at the supervisory meeting
Part 1 – (to be completed before the observation by the Supervisor)

	Supervisors Name


	Faculty/School/Dept.
	Supervisory meeting level/type
	Year

	Observation Date


	Assessors Name
	Session Type 
Supervision


Part 2 – (to be completed before the observation by the Supervisor)
Supervisor - Please provide the assessor with details of the supervisory meeting, intended outcomes, stage and focus before observation 
	Details of the supervisory meeting/relevant history
	Supervisors comments to aid the assessor

	Useful background information


	

	Focus of the meeting
	

	Progress Stage
	

	Outcomes required/agreed at the previous supervisory meeting
	

	Progress, issues, personal development or support to be discussed
	

	Supervisor development: what areas do you wish me to observe or provide feedback to you on after the observations of this meeting?




   Part 3 – (To be completed by the Assessor at the observation if requested by the observed)
	
	Assessor - Please circle as appropriate


	

	Is the supervisory meeting….
	
	

	well-structured and timed
	Excellent
	Good
	Satisfactory
	Poor
	n/a
	

	supportive to the student’s needs
	Excellent
	Good
	Satisfactory
	Poor
	n/a
	

	being recorded effectively by the supervisee
	Excellent
	Good
	Satisfactory
	Poor
	n/a
	

	Did the supervisor….
	
	

	deal with any issues raised effectively
	Excellent
	Good
	Satisfactory
	Poor
	n/a
	

	offer constructive and developmental feedback
	Excellent
	Good
	Satisfactory
	Poor
	n/a
	

	Did the supervisee…..
	
	

	engage in the developmental process of the meeting
	Excellent
	Good
	Satisfactory
	Poor
	n/a
	

	demonstrate that they have a good understanding of the requirements post meeting
	Excellent
	Good
	Satisfactory
	Poor
	n/a
	

	Please refer to the following page(s) for comments on the observation and see appendix 1 for additional information on some requirements of supervision
	


	Additional Comments in relation to requested “observation focus” (in Part 2) – (Observer to complete)



	Supervisors comments



	Supervisors Signature:                                                                                         Date:
Assessors Signature:                                                                                             Date:


  Part 3 – (Assessor to complete and to discuss with the Supervisor)
	Institutional Feedback for Action

1. 1. Are there any comments on the supervisory process that need feeding back to the institution?


	2. 2. Opportunity identified to generate session for Academic Professional Development (i.e. best practice to share)




Part 4  (Supervisor to complete)
Personal Reflection and Development Planning
Having completed the review process, what are your critical reflections at this point of time?  Consider the review process from start to end, your reflections on the observations, the feedback given and received and your feelings/development needs/strengths.  

	My Action Points going forwards:

	1. For self



	2. For wider discussion with Department /School /Faculty




